
Un-submitting, Un-certifying, and Deleting OLDC Reports 
 
Grantees have the ability to un-submit, un-certify, or delete their FFR and PPR reports in the 
OLDC. The EAC Grants team nor the GrantSolutions help desk are needed for this function. 
Below are the various steps for each level of walking back submissions. 
 

1. Navigate to the OLDC and select the menus for the report you would like to walk back. 
To engage the un-submit feature, click on the “Report Status” icon. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2. In the report status screen, click on ‘Unsubmit Report.’ Please Note: migrated reports 
from 2021 and earlier may not have this function. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

3. One the next screen, click the ‘Edit Original’ button 
 

 
 
 
 
 
 
 
 
 
 
 
 

4. You will not be redirected to the report. To further edit the report click ‘UnCertify.’ You 
can now edit, certify, and submit the report. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
If you find the need to delete a report, please follow the steps on the next page. 
 
 
 
 
 
 
 



To delete a report, follow steps 1-4 mentioned above. Next you will navigate back to the “Form 
Selection” page in the OLDC. You will once again click on the “Report Status” icon. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Once you are in the report status, by going through steps 1-4, you will now see ‘Delete Report’. 
You may delete the report and all status for the report will be cleared from the OLDC. 
 


